	
	        OUR LADY’S CATHOLIC HIGH SCHOOL


	PERSON SPECIFICATION FORM

	Job Title: Cover Supervisor 
	Grade: 6

	Requirements

(on the basis of the Job Description)
	Essential (E)

Or

Desirable (D)
	To be Identified By

	Qualifications
	
	

	5 GCSEs grade A*-C (inc English & Maths) or equivalent 
	E
	AF

	Experience
	
	

	Experience of working with children of relevant age
	E
	AF/I

	Experience of providing supervision, support and assistance in a classroom setting
	D
	AF/I

	Administrative/organisational experience
	D
	AF/I

	Knowledge/skills/abilities
	
	

	Ability to supervise, support and assist pupils in the absence of the regular teacher
	E
	AF/I/T

	Ability to plan and deliver work programmes for small groups or individuals
	E
	AF/I/T

	Ability to assess pupil’s progress and development
	E
	AF/I

	Understanding of classroom roles and responsibilities
	D
	AF/I

	Ability to apply behaviour management policies
	E
	AF/I/T

	Knowledge of the National Curriculum and other relevant learning programmes
	D
	AF/I

	Ability to effectively use IT systems
	E
	AF/I

	Ability to analyse data
	E
	AF/I

	Ability to maintain professional working relationships with staff in school and outside agencies.
	E
	AF/I

	Ability to maintain a positive caring relationship with pupils, parents, outside agencies and visitors to the school.
	E
	AF/I

	Ability to work calmly under pressure and have the ability to adapt quickly and effectively to changing circumstances/situations
	E
	AF/I/T

	Ability to address sensitive matters whilst maintaining confidentiality at all times.
	E
	AF/I

	Excellent communication and interpersonal skills, written and oral.
	E
	AF/I/T

	Ability to work flexibly as part of a team
	E
	AF/I

	Able to use initiative and work independently.
	E
	AF/I

	Other (include special requirements)

1. Commitment to supporting the Catholic ethos of the school.
2. Commitment to Health & Safety

3. Commitment to safeguarding and protecting the welfare of children and young people.
4. Satisfactory attendance record
5. Commitment to equality and diversity.

6. Commitment to own professional development
	E

E

E
E
E

E
	AF/I

AF/I

AF/I
R

AF/I
AF/I

	
Note:  We will always consider your references before confirming a job offer in writing.


To be identified by: Application Form (AF), Interview (I), Task (T), Ref (R)
Please note that under the Criminal Justice and court Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, or accept or do any work in a regulated position. An individual is disqualified from working with children if he/she is included on certain lists held by the Criminals Records Bureau, or has been disqualified from working with children as part of a sentence.


