OUR LADY’S CATHOLIC HIGH SCHOOL

EXCLUSION UNIT TEACHING ASSISTANT – JOB DESCRIPTION

Job Description:
The successful applicant will be subject to the responsibilities outlined in the current conditions for classroom support staff and Our Lady’s Employee Attendance Policy.  The Exclusion Unit Teaching Assistant will be responsible to the Exclusion Unit Manager.
	
The Exclusion Unit Teaching Assistant will have to:

a) supervise pupils within the exclusion unit due to behavioural problems and ensure that appropriate work is available;

b) assist in the smooth day to day running of the unit;

c) assist in developing effective systems for keeping individual pupils on task and help set appropriate targets for the pupil’s Individual education Plan (IEP);

d) assist such pupils during re-integration into the classroom and contribute as required to the planning of re-integration programmes;

e) work collaboratively with teachers in the planning, development and evaluation of the effectiveness of the curriculum for pupils and differentiate curriculum content according to the needs of pupils;

f) assist in providing a purposeful, orderly and supportive environment for learning;

g) work within school policies and procedures;

h) develop positive relationships with pupils and staff to assist pupil progress,  attainment and the development of their social and interpersonal skills;

i) support the promotion of positive relationships with parents and outside agencies;

j) record work on a regular basis and to prepare reports as required;

k) monitor individual pupil’s progress and report on pupils’ needs, achievements and concerns within the exclusion unit;

l) assist in pupil supervision and the management of behaviour;

m) assist with arrangements for administering work experience;

n) undertake marking of pupils work and record achievement;

o) assist in the supervision of children on trips/visits;

p) attend in-service development as appropriate;

q) assist in the supervision, training and development of other members of staff, when appropriate;

r) undertake cover supervision for whole classes in the absence of the normal teacher, as appropriate.
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